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	Title of Risk Assessment
	Re:Union Bar Event – [insert name of the event]

	Give a brief overall description of the task to be risk assessed:
	Describe the activities you will be undertaking and anticipated numbers.

The event must comply with the Students’ Association Equality, Diversity and Inclusion Policy, available from www.GCUstudents.co.uk/e&d. 

	Location of Event or Activity:

	Re:Union Bar
	Date of Event or Activity:
(if applicable)
	[insert date]

	Name & Title of person conducting the Risk Assessment:
	[insert name]
	Email Address of person conducting the Risk Assessment:
	[insert email address]

	Date of Risk Assessment:

	[insert date]

	Date Risk Assessment is to be reviewed: (if applicable)
	

	Name(s) of Responsible Individual(s) at the Event: (if applicable)

	The Responsible Individual(s) are responsible for co-operating with any venue regarding arrangements, including for the conduct of attendees and for any health and safety considerations during the event. 

[insert names of responsible individuals. The higher the number of attendees at your event the more responsible individuals are recommended]




	
No.
	Hazard description
	Potential injury or damage
	Persons at risk
	Control Measures

Current measures in place for prevention or protection
	Risk
	Further action needed to reduce risk? If yes, state action required
	Action required by whom and when
	Date completed

	
	
	
	
	
	Severity
	Likelihood
	Risk Rating
	
	
	

	1
	Manual handling
	Back injury or strain, sprains
	Staff, volunteers 
	· Only volunteers to move equipment or furniture. Furniture returned to normal layout after the event.
· Advise having minimum of two for heavy lifting.
· Ramp and lift available for using trolley.
· Route into the bar and equipment placement to be checked in advance of set up.
	2
	1
	2
	
	
	

	2
	Electricity
	Electric shock 
	Speakers, staff and volunteers. 
	· All electrical equipment should be PAT tested and maintained by supplier or GCU Students’ Association.
· Organiser to complete visual inspection upon arrival and seek staff support if any concerns.
	3
	1
	3
	
	
	

	3
	Cables
	Trips causing bruises, sprains
	Staff, students, volunteers
	· Organiser is responsible for set up and to visually check that cables are not obstructing pathways.
· Liaise with staff if amendments need to be made e.g. cable management.
	2
	1
	2
	
	
	

	4
	Equipment blocking access and egress
	Trip and slips
	Staff, students, volunteers
	· Organiser is responsible for ensuring that the event does not block access and exit points and are free of obstruction.
· Follow instructions of bar or Students’ Association staff.
	2
	1
	2
	
	
	

	5
	Uneven space to move around and reach tables and toilets
	Unable to move around freely, tripping.
	Staff, students, volunteers
	· Organiser is responsible for layout and ensuring that furniture is spaced appropriately.
· Table space should take into account wheelchair access users.
· Organiser to ensure that any bumps are not a tripping hazard.
· Liaise with staff if any problems spotted.
	1
	1
	1
	
	
	

	6
	Loud noise in enclosed space
	Hearing damage, tinnitus
	Students, staff and performers in the room
	· Make sure that suitable PA equipment is used in a proper manner and that a student or staff member present has appropriate knowledge and skills to use equipment.
· Sound level to be at a suitable volume not to cause discomfort to users of bar or affect others within the Students’ Association Building.
· Follow instructions of bar or Students’ Association staff.
	2
	1
	2
	
	
	

	7
	Contaminated food/dink
	Food poisoning
	All consuming food and drink
	· Food and drinks only purchased through the bar (BaxterStorey), staff are trained.
· External catering or externally purchased alcohol is not allowed within Re:Union Bar.
	3
	1
	3
	
	
	

	8
	Liquid spillage
	Slipping if not cleared up quickly causing bruises, sprains 
	All in the venue
	· Bar staff on hand to deal with any spillage.
· Organiser or volunteers noticing spillage to report this to bar staff.
	2
	1
	2
	
	
	

	9
	Alcohol
	Over intoxication sickness, emotional distress 
	All consuming alcohol
	· Alcohol consumed to be purchased from the Bar, BaxterStorey are licence holder.
· Only 18 or over are allowed to consume alcohol (Challenge 25 in place).
· Follow instructions of bar or Students’ Association staff.
· GCU students are bound by GCU Code of Student Conduct and Students’ Association Disciplinary Procedures
	3
	1
	3
	
	
	

	10
	Overcrowding
	Trips, slips and falls
	All participants
	· Events expecting large numbers should be ticketed to prevent overselling. The ticket will be for entry into events area within the Re:Union Bar. Event organisers cannot prevent other students from entering the bar.
· Organiser to monitor at the event and take action to prevent over-crowding in one area or too many people at event (or with bar staff in the whole bar).
· Designated volunteer/s (who are not drinking alcohol) to act as responsible person/s at event.
· Follow instructions of bar or Students’ Association staff.
· GCU First Aider can be obtained by calling 0141 273 1999.
	2
	1
	2
	
	
	

	11
	Fire
	Burns, death
	All participants
	· GCU responsible for fire alarm/detectors and fire evacuation procedure.
· Event organiser should be familiar with evacuation procedures.
· Organiser to monitor and report build-up of any flammable materials.
· No smoking in building.
· Staff familiar with fire procedure within the building.
· Follow instructions of bar or Students’ Association staff.
	3
	1
	3
	
	
	

	
	Are they any additional risks to be added?
- Performers?
- Ceilidh?
- Bringing in equipment?
- Decorations
- other activities?
	
	
	
	
	
	
	
	
	





Risk Ratings

	Severity (The likelihood of harm arising from a hazard)	
	Rating
	Likelihood (The severity of harm arising from a hazard)	
	Rating

	Significant/Fatal: Long term disability, chronic ill-health, fatal injury or disease. For example, occupational cancer, acute fatal disease, fatality
	4
	Certain: occurs frequently, inevitable under the circumstances, known past incidents
	4

	Major: Reportable to the HSE, over 7 days’ absence, major injury, occupational disease. For example, fracture, broken bone, amputation, burn covering more than 10% of body surface, dermatitis, carpal tunnel syndrome. RIDDOR definitions.
	3
	Probable/Likely: high inclination of occurrence or easily foreseeable under normal circumstances                     
	3

	Moderate: Up to 7 days absence or serious injury. For example, burns, sprains, concussion, work-related upper limb disorder, ill-health leading to discomfort.
	2
	Possible/could happen: foreseeable under normal circumstances, known past incident or ill-health but not common    
	2

	Minor: No injury, minor pain/injury either not requiring first aid or first aid on campus or treatment off campus. For example, minor cut/laceration, bruise, eye irritation, headache, ill-health leading to temporary discomfort.
	1
	Unlikely: occurrence close to zero, only in exceptional/unforeseeable circumstances, capable of taking place or may occur given an unlikely sequence of events
	1



Risk Rating
	Risk Rating

	Severity
	4
	4
	8
	12
	16

	
	3
	3
	6
	9
	12

	
	2
	2
	4
	6
	8

	
	1
	1
	2
	3
	4

	
	
	1
	2
	3
	4

	
	Likelihood



	Risk Rating
	Risk
	Guide to required action

	1-3
	Low
	No additional controls are required, however monitoring is required to ensure that controls are maintained.

	4-9
	Medium
	Risk reduction measures should be implemented within a defined time period. Interim measures may be necessary in the short term.

	12-16
	High
	The activity/event should not be started until improvements are made to reduce the risk. If this is not possible, even with unlimited resources, the activity/event has to remain prohibited.
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